A
Student’s Guide
to the IEP

by
Marey MeGahee I ovac

21 Edition, 2002

A publication of NICHCY—
The Natienal Inforination Center for
Children and Youth with Disabilities

PO, Box 1492
‘Washington, C 20013
www.nichoy.ong
T +B00 695 1 0285

<OIO—Z

The Student’s Guide series is written especially for students with disabilities, A Student’s Guide io the IBP is
the firat in the series, You may also be interested In A Student’s Guide to jobs, We welcome your comments
and encourage you o stggest future topics for the series. Please share your ideas with our staff by writing
o the Editar.

Second Edition, 2002

The Sthident’s Guilde package includes this printed siwdent beoftlet; a technical assistance guide for parents,
teansition specialists, and others interested in helping students get Involved in develaping their TEPs; and
an andivtape featuring students, their parents, and school staff who share their stories about student
participation In writing the [ED,

“The guldes amd the tape are copyrighi free. Readers are encouraged to copy and share these materials, but
piease credil the National infonnation Center for Children and Youth with Disabitities {NICITCY).
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Welcome to Your [EP!

This guide will lell you:
v what an {EP is
v why you need to be part of your IEP team
¢ how lo help wrile your IEP

v and much, much morell
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Being a part of the team thaf writes your [EP
is an excifing, important thing to do,

It's your education—be in on planning it
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‘What is an IEP!

TEP stands for lndividuatized Education Program ([EP), The [EP is a written decument that
describes the educational plan for a stident with a disability,. Among other things, your IEP (aiks
about your disabiflty, whar skilis you need to learn, what you'l] do in schoot this year; what
services your school will provide, and where your learning will take place.

Why De Students With Disabililies Need an 1EP?

First, iU's the law. “Ihe Individuals with Disabiiities Education Act (TDEA) requires each student
with disabilities who receives special education services to have an IEP —an educationat pragram
witten just for him or her.

Second, the IEP helps the school meetyour special needs. H also helps yau plan educational goals
for yourself, Thatis why itis called an IEP—because it is an individualized education program.

What is the Purpose of an IEP}

‘The ptrpose of the [EP 1s to make sure that everyone—you, your family and schoal staff—knows
what your educational program will be this year,

Where is the IEF Developed?

The [EP is developed during an [EP meeting. The people who are concernesd with your education
meet, discuss, and develop your IEP goals lor the next year.

Who Comes fo the [EP Meeting!

Cenain individuals will help wilte your IEP, We've listed these below. Some are required by law
to come to the meeting. {In the list below, we've written these peaple in bald letters.) Others, such
as you and your parents, must be invited 10 Lake part in the meeting. It's your cheice te attend or
not, {(We've listed (hese people without any bolding of (he letiers. ) All of the people listed bejow
work together as 3 team (o write your IEF. So—who might you see at the meedng?

* Yau
= Your parents

s At least one ol your regalar education teachess, if you are (ur may be) taking part in the
regular education envitoriment
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Iind of instruction you need

Atleast ohe of your speclal education teachers {or spedial education providers)

Sameone who can talk about your evaluation results and what they mean, especially what

Someone from the school system who knows about special educarion services and educaring

students with disabilities and who can talk aboul what resources the school system has—this
person tnay be your prndpal, a school counselor, or someone else from the school system

People from transition service agencies (such as vocalional rehabilitation), if yeu're going to

be tafking abott what you plan to do after leaving high school and what you need (0 do now

1o get ready

your educational program

How Often is the [EP Meeting Held!

Cther people who know you—your strengihs and needs—very welt and who can help you plan

The faw requires that your [EI? is reviewed and, if necessary, revised at least once a year. This

ineans attending at least one [EP meeting each year, Hawever, you, your parents, ar the schoal can
ask for more IEP meetings, if any of you think that it's necessary to take anather look at your IER.

Approximately 36 minutes to 1 hour,

How Long Does an IEP Meeling Last]

Why Sheuld | Parficipale in the IEP Meeting!

It's yeur educational program everyone will be discussing in the meeting, Your opinions are an

important part of this discussion.

There are five basic steps:
1, Tall 1o your parents and teachers.

2, Review last year's IEF:

What Should [ Do if { Want to Help Deveiop my |1EP!

3, Think about your strengths and needs in school,

4, Write your goals for this school year,

5. Practice what you want o say at the meeting.

More detatls on these steps are given in (his booklet. Keep reading!
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What to Do Before the 1EP Meeting

Tell your family and teachers that you
are interested in participating in your
next IEP meeting, 1t is important that
you have the support of your parents and
teachers, because they will play a major role
in helping you,

Ask your parents or teachers when
your next IEP |s due to be reviewed.
‘write the date belaw.

Next LEP Date:

Ask your parents or teachers for a
copy of your current LEP.

Read your 1EP carefully, The IEP has
different sections, These sections are
listed In the box on the right, Look at
the information in the box. Look at your [EP,
Can you find the diflerent sections or this
information in your TEF?

Atk your parents or teachers to explain
what is writlen in your [EP,
section-by-section. Ask
quiestions. Make stre you
understand the sections and
information in your [EP.,
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Sections of the [EP

By law, vour IEP must include certain information
abowt you, This information is usually organized
into the sections listed below, Your new TEP will
also have these sections or information.

Present levels of educational performance: This
section includes predse information about how
you are doing In school and semetimes in other
aspects of your life

Goas for the year, broken down Inte short-term
objectives or benchmarks

‘What special education and related services the
school will provide to you

» Anexplanation of how much of your school day
(if any) you will spend not participating with
children without disabilities In the regutar class
and other school activities

The medifications you will need when state or
district-wide tests are given, or an explanation
of why taking these tests Is not appropriate for
yau; il you won't be taking these tests, then your
TEP must say how you wil| be tested instead

When and where the school will start providing
services 1o you, fotw offen the services will be
provided, and fow long the services are expected
toiast

How the school will measure your progress
toward your goals and how the school will teli
your parenls about your progress

s The iransition services you need Lo gel ready for
life after finishing high sthool

One lnal note about what's on your IEP;

¢ Hyourstate transiers rights to young people
when they reach the age of majority, then at least
one year before Uiat time your IEP must state
that you have been tald about any rights that
will transfer toyou,
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Wriling Your [EP

Youw'l] need several sheets of clean paper,
and a pendil or pen. {If you fike using a
computer, that's fing, o, So isatape
recorder] You can also have a friend take notes
for you,)

Start by describing your disabiliry,

What is your disability called?

Hauw does your disability affect yeu in scieol
and at fese? (For example, iwhat things in
scheol are harder becowse of your disability?)

What do you think is imporiant for others to
knoie shaut your disabiliy?

H you aren’t sure what to say, (hink about what
the students on the tape had to say. How did
they deseribe their disabilities?

Look at your old IEP goals {including the
short-term objectives or benchmarks), Do
you; think you have met those goals and
objectives/benchmarks? (This means you can do
the things listed there,} Pula check ned to the
goals and objectives you have met,

What goals and objectives/benchmarks
ltave you NOT met? Write these down on
paper. They may be important to indude
inyoutr new TEP,
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‘Whiat are your strengths and needs in each
class or subject? Make a list, This can be
hard to do, Tlete are same

suggestions to help you;

* Slait with dean sheets of
paper, Tille one sheet
"Strengths” and another
sheet “Needs.”

Askyourselfthe questions
on the next page (sez the box).

‘I'ese can help you think about your strengths
and needs. Write your ideas down on your
"Strengths” and “Needs” worksheets,

Hints: If your'ze not sure how to answera
question, lool at the examples given, Also,
think about what the students on the tape had
to say. How did they describe their strengths
and needs? What accommodations did they
askfor? What did they say they needed to
work on in school?

Show the goals in your old IEP 1o your
parents and your teachers. Do they think

you have met these goals? What goais
haven't you met? Add their ideas 1o the list you
started in Stzp 4 above.

Asleyour teachers what they belleve your
strengths and needs are in each class or
subject. Write their ideas down,

NICHCY; [-8t0-G55-0285

Develop new goals and objectives/bench-
mazks for this year, using the list of
strengths and needs you and your parents
and teachers developed.

Describe the accommaodations you may
need in each class to meet these new goals
and objectives. (See page 16 far a listof
comamon accommodations.}

Think about your plans far the fultre and
what you'll do after you've finished high
school. ‘Talk with your parenis and teach-
ers about what you should be doing this
year to get ready, This is called transition
Manning.

Work with your parenis and teachers to
write a draft IEP document that includes
alk the information above. Malke a copy
for yourself ro take to the IEP meeting,
Make copies for everyone etse wha will be
al the meetiog.

.

What classes dv yo (ake? Male a list,

Witicit is your bes! class?

What can you do wefl in this class?

‘These are your ateengths. {Example: read,
write, listen, worl in groups, work alane,
draw, do your homework...}

What helps you do well?

These can also be your sirengths.
(Fxamples: Your interest In the subjecr,
your memory, patience, determination,
elfort, the help of others (what, specifi-
cally?), the way the teacher presents new
information...)

What class is hardest for you?

Whar's the hardest part of this class for you?

These are the areas you need to wotk en
during the schaol year. (Examples: Paying
attention, reading the book, listening,
staylng in the seat, remembering new
information, doing homewerk, dolng work
in groups...)

What accommudations wowld help you do
beiter b this elass?

Look at the list of accommodations on
page 10. Wrile down the ones you think
would help you in this hard class.

What do you need to worl: on in your other
classes?

Go class by dass and make a list of what is
hard for you in each one. Be specific—for
example, In math class, you might find
“fractions,” “word problems,” or some
other math skil! very difficuf.

What accommedations wenld elp you in each
chiss?

TFor each class, list what accommodations,
if any, would help you.

NICHCY: 1-80U-695-0285

A Student’s Cuide 1o e 1EP {204 Fi)




Getting Ready for the [EP Meeting

Talk 10 your special education teacher or
regular education reacher about selling a
time, date, and place for the TEP meeting,
Malee alist of who should be there,

Omce the meeting is set, send everyone on
yaur tist an invitation lile the example
below,

An Invitaltun

Plesise come (o ny IEP meeting and
shareyaur ideas.

Lrale: Wednesday, Oaaber 23rd
Time: 230 ptn.
Place: Meeting Ruonnt

Sigiwedd,

Yourmame

ps. Wyou caunot atiend this meeting,

please let me know when we can meel
to talk about my [ER Thankyou.

To get ready for your IEP meeting, it's a
good idea to think about what you want to
say. Al the meeting, you want to be able
lo:

degseribe your disabiliny

-

talk about your strengths and needs

describe your learning style {(how you learn
best and what gets in the way of your fearn-
ing)

tell teain members the accommadations you
need and why you need them

describe any medications you are aking or
medical needs you have (if you wish to share
this information}
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« list your educational goals and objectives/
benchmarks

« talk abant your transition plan for the future.

It's alsa a goad idea to practice what you
want to say, Practice with your parents, a
dassmate, or a teacher. [Parents need to
know what your goals are before he meeting, so
they can suppert your decisions,]

Oneweek before the [EP meeting, you may
wish to send cul reminders ta the people
who will be astending: your parents,
teachers, prindipal, and others who have been
invited. The note can be simple, such as the
example helow,

Just lo Remind You...

I'm Jaeklug forward to seeing you
atmy IEP meeting.

Wednesday, Octaber 23rd
2:30pan, Meetlng Room: 4

Signed,
Your naime

NICHCY: 1-800-0695-0285

Participating in Your IEP Meeling

Male sure everyone knows each ather, You
nay want to introduce them or have them
intraduce themselves.

Spealk up and maititain good eye contact.

Seaion 504 of the Rehabilitation Act of 1973
1s another impertant federal law for peaple
with disabilitles. This law states that reason-
able accommodations must be made. But
what are reasonable accommadations?

Reasonabile accommedations are things the
school or your teacher can do to make it easier
for you Lo learn—adapiing or adjusting what
you're learning or how they're teaching.

Some conunon accommodations schools
make for stadents with disabilities aze listed
below,

Note-taking Accommodations

+ Useatape recorder in the classraom
= Useanother siudent’s notes

= Have a notetaker In the class

» Useteacher's notes

+ Use computer or typewriter

Test Taking Accommeoedations

.

= Take test in guiet area

Addilional Accommudalions

Extended time on test

Have test read to you

Take test orally

Hse textbooks-on-tape

Have extra set of bools for home and
school

Restranm use {medical accommodations)
Lse a caloulatar or dictionary in class

Have additional titne to get from class to
class

Have seating In front of class

Have extended time to take PSAT or SAT
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alk about the things you practiced,
nciuding:

your disability

the strengihs and needs you have in each of
your classes

vaur iearning style

the accommodations you need and why you
heed them

your goals and objectives lor the next year

your {ransition plans for the future,

Asl for additional supgestions and
comments on your TEP conlent.

Be sure everyone has a chance to talk and
share their ideas,

Listen ta ideas and suggestions from the
ather {EP team members, [Tycu don't
undersiand soinething ask foran
explanation.

Share your feelings about the goals and
obijectives the other team member supgest.
‘I'ry Lo comme to agreement abutit what
goals and cobjectives are Important to list in your
IEP. (If you cannot finish in the tinze you have,
sela time and date lor aticther meeting,)

s

‘Write down {or have
someole else write
down) everything
that’s been decided, so that
a final {EP can be written.

When the meeting is over, thank everyane
for attending.
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After the [EP Meeting

Ask for a copy of the final TEP document.
4 Go aver it to be sute you understand what
i says.

Keep (his copy of the IEP, so you can lool
aver it whenever you need lo,

‘Worlk to accomplish the goals and
abjectives/benchnarks in your IEP,

Review your [EP throughout the year,
{ranything needs to be changed—iar
example, you've met goals In a class and
watt 1o write new goals, or you need moze help
with a subject—ask your special education
teacher, your regular education leacher, or your
parents 1o schedule another IEP meeting,

A Final Word...
Yau have planned for your high school

education and thought about your future.
It begins loday, Cood luck!
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